Future Leaders Pavilion

Student Checklist of Due Dates
(All forms and notifications will be submitted to the FLP Coordinator by email, except for the original permission slip which must be submitted either through scanning and email or sent through US Mail )
_____
22 September:
Download the following documents off the I/ITSEC
                                     
website, www.iitsec.org 
                                     
a.) Student Forms 


b.) Future Leaders Pavilion Brochure
                                     
Email: Out of Town Student airport to afriel44@gmail.com
_____
18 October:   
Email: Entry Form; IT/Equipment Request Form; One-page
                                   
Abstract to FLP Coordinator

_____
18 October:   
Submit Original, Signed Permission Slip to FLP Coordinator
                       
by sending it through the US Mail. ( Mailing address below).
                      
Remember: the document must be signed by your parents and 
                      
school official

_____
18 October:  
Email to the FLP Coordinator Teacher and Students’ complete legal
                      
name and birthdate as they appear on the Identification you will use 


at airport security. FLP Coordinator will make all airline reservations.
_____
14 November: 
Email Final Paper to FLP Coordinator  afriel44@gmail.com or mail to
    
FLP Coordinator (see address below). Please email me or leave a 


message on my phone that you have emailed or sent finished paper 


through the postal service to Ms. Friel so I can look for it in my mail 


or on my laptop.


_____
19 November: 
Email your Final Presentation to the FLP Coordinator. Same 


Guidelines apply as those for sending your final paper.
_____
1 November: 
Out-of-Town teachers and students arrive in Orlando. Hotel: TBD
_____
1 November: 
All students assisting in project setup arrive at the Orange                                                


County Convention Center beginning at 12:00pm to receive your


registration packet for the conference. Proceed to the booth for project 
                       
setups. Ms. Friel will be at the registration desk to welcome you. 
_____
2 November: 
Free Day         


  

_____
3 November: 
Arrive at the Hyatt Hotel for Opening Day Ceremony,
                        
no later than, 8:00am. Proceed to Exhibit Hall after the
                        
ceremony has ended. Proceed to FLP booth at end of ceremony.
                        
Daily standup at 11:45am


_____
4 November: 
Daily standup at 9:20am – Booth Duty 9:30am to 5:00pm   
_____
5 November: 
Daily standup at 9:20am – Booth Duty: 9:30am to 3:00pm
                                                   
Booth Breakdown: 3:00pm
_____
5 November: 
6:00pm Awards Reception, Hyatt Hotel 
                         
7:00pm Awards Banquet, Hyatt Hotel                                   
                       

_____
6 November: 
Out-of-Town students and teachers check out of 
                         
the hotel and depart for the Orlando Airport
If the Permission Slip is not submitted in a timely manner, you will forfeit your place in the Pavilion.
 

If you do not submit your abstract, paper or presentation in a timely manner, you will lose evaluation points for each day you are late. 
Any questions: please contact: Ann Friel, FLP Coordinator, 703.966.3423 or afriel44@gmail.com 
Mailing address: Ann Friel, 171 Somervelle Street, #212, Alexandria, VA  22304
